LAGOS PREPARATORY & SECONDARY SCHOOL
‘Non Sibi Sed Omnibus’
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Time Table
All Secondary school students will be
expected to be ready for the day's lessons between the hours of 8.30am and
2.40pm. They should log on to their
Google classroom 30 minutes prior to
the lesson to check for any video conference calls for that day, via 'Google
Hangouts Meet'. students.

Yr 7

9-10

11.00 - 12.00

1.00 - 2.00

Mon-

Maths 1

Science 1

English 1

Tues-

Literature

Maths 2

English 2

Wedne

Geography

Science 2

History

Thurs-

French

Project (Music/Arts/ICT)

Maths 3

Friday

Science 3

English 3

Business Studies

Yr 8

9-10

11.00 - 12.00

1.00 - 2.00

Mon-

Science 1

English 2

Literature

Tues-

English 1

Geography

Science 3

8.30 - 9.00. Prep Time

Wedne

Maths 1

History

Maths 2

Get set up with all writing materials

Thurs-

English 3

Science 2

French

Friday

Maths 3

Business Studies

Project (Music/Arts/ICT)

Yr 9

9-10

11.00 - 12.00

1.00 - 2.00

Mon-

English 1

French

Science 1

Tues-

Business Stud-

English 2

Maths 1

Wedne

Literature

Project (Music/Arts/ICT)

Science 2

Thurs-

Science 3

Maths 2

History

Friday

Geography

Maths 3

English 3

Y10

9-10

11.00 - 12.00

1.00 - 2.00

12.00 - 1.00. LUNCH BREAK

Mon-

Business Stud-

English 1

Science 1 (subjection se-

Take a lunch break-away from the computer.

Tues-

Maths 1

Science 2 (subject selec-

Humanities (subject selec-

Wedne

Literature

English 2

French

Thurs-

Maths 1

Humanities (subject selec-

Project (Music/Arts/ICT)

Friday

English 3

Science 3 Subject selec-

Maths 2

ready to engage.

9.00 - 10.00. Lesson 1
Log on and engage with teacher.

10.00 – 11.00. OFF SCREEN BREAK
Carrying out lesson tasks

11.00 - 12.00. Lesson 2
Settle in for next lesson ready with all
stationery.

1.00 - 2.00. Lesson 3
Last lesson of the day.

2.00 - 2.40. END OF DAY
Round up and complete any tasks.
SEND support. (If required)

In addition to the group time table, Year 10 students will also have individual time tables.
Year 11 students will continue to work on IGCSE focused work which will be set on
Google classroom, and their teachers will be available to work with them using the tools
on G Suite for engagement and interaction.

E-Learning Platforms
Google Classroom and Google Hangouts Meet are the two e-learning platforms that the school will be using. Accounts have
been set up for all students so parents will need to log on to enable their children to access the materials.

GOOGLE HANGOUTS MEET

GOOGLE CLASSROOM

'Google Hangouts Meet' will be used to schedule video conference calls with the class.
Google Classroom is familiar to us at

This platform is new to us at LPSS so below is a guide for parents and students.

LPSS and will be used to upload learning

1) Join a meeting

slides and video/audio recordings of the

First log in with your E-mail address. i.e.
name.surname@lagosprepikoyi.com.ng

teacher introducing the day's lesson.

Join from Google Classroom

In order to keep remote learning dynamic

 Go to google apps

and interesting, age appropriate, as

Note: Participants who join after
the 5th do not chime and are automatically muted.

2) How to Chat in a Meeting


Press the symbol in the
upper right-hand corner.



Type in the chat box below



Messages will appear on all

well as to give students a sensible amount
of ‘screen time’, uploaded lessons, activi-

 Click on the classroom icon

ties and resources will include the following:


Clear, well laid out lesson/teaching
PowerPoint slides along with sup-

participants’ screens
 Select Classroom

porting videos and resources.
3) Special Considerations


Link to

‘Live meetings’ via Google

Hangouts Meet.


 Click on the meet link below to go into a



live conference with your teachers.

Please use a quiet space for
meetings

A pre-recorded video/audio ‘lesson’


and ‘instructions' from your teacher

Please keep the camera and
microphone



Individualized learning, comments and
feedback.



a better connection

ference by clicking on classwork and then
the meet icon



grading assignments.


not play.
One to one or small group tutorials.
Students working together on assign-

it now takes you to another page.



When presenting in a meeting,
you have the option to keep

ments.


Please do not present videos
during meetings. The audio will

 After clicking on the meet link or meet icon,


(unless

needed) during meetings for

 You can also access the live teaching con-

Platform for posting, checking and

off

your camera on or turn it off

Students may be required to put toTurns mic on/off

gether a power point slide as an as-

Turns camera on/off

sessment focus.

 Finally, you click on join now

Leaves Meeting
Chat log

Online Safety
LPSS Pastoral Guidelines
Remote learning can be a great way to continue
learning outside of the classroom. However, as a
school we endeavour to put the children’s safety and protection
first as we enjoy the opportunities offered by remote learning.

 Monitor your child’s communication and on line activity: It is
important to remind your child that despite being at home, the
same level of behaviour and conduct exists as if they were at
school. Encourage them to remain polite, remember their manners and not to post or send any negative comments just because they are behind computers.

 Establish a daily schedule and routine: Working from home,
and trying to learn in a more casual setting which children
might already associate with play and a degree of freedom,
might take a bit of getting used to. Try to stick to a daily routine
and use the time table/schedule sent home from school to help
children stay on top of their daily learning.

 Encourage screen breaks away from devices: Remote learning
will inevitably require more interaction with computers and
laptops and tablets. Teachers will invariably advise on screen
breaks however, it does not hurt to keep a check on their time
online or encourage them to get some fresh air / exercise.

 Ensure your learning device is in an appropriate space at
home: It is important to consider where your computer or
laptop is placed. If live video is being used, try to keep the background neutral with no personal information visible and move
learning devices preferably out of the bedroom as this could be
deemed inappropriate

 Implement safety controls and privacy restrictions on apps

When online I will:
• Think B4 I post
• I will always use proper etiquette and be a
good online citizen.
• Create a clever password and keep it private,
sharing it only with my parents
o I won’t use my pet’s name, birthday, nickname, etc
o I will vary my password from site to site and
o Change my password from time to time
• Always log out of shared computers
• Never give out my details such as

o Name
o address or even what part of the country I live in
o phone number
o age or birthday
o school
o club names
• Communicate respectfully with others
• I will never upload my picture without checking with my parents
• Seek permission before sharing pictures or information about other
people online
• I will never fill out online forms or questionnaires.
• Never arrange a face-to-face meeting with a stranger
• Only download from known or trusted websites
• Tell a trusted adult if I see something that makes me feel uncomfortable
• Never open emails from people I don’t know

and software: Given the fact that you might be asked to
download certain apps or software which might be safe to use,
like any other app or platform, please still implement safety
controls as a precaution.

To ensure my children are safe on line I will:
• Educate myself about dangers my children
may encounter, including online predators

 Ensure your child only uses official school communication

and cyber bullying,

channels: It is important that all communication with teachers
and school staff is directed through approved school channels.

• Talk to my child about things on the web

 Monitor your child’s wellbeing and mental health: Remote

that makes them feel uncomfortable,

learning will likely mean that your child won’t get the same
level of social interaction and might not see their friends for a
while. Keep a check on their wellbeing and try to encourage
them to get out as much as you can. Whilst learning from home
might seem fun and exciting to start with, missing out on seeing their friends everyday might prove difficult for some children.

• Monitor their internet use by sharing an email account, checking brows-

Kindly note that the only apps authorised by LPSS during the remote teaching and learning are Google classroom and Google
Hangouts Meet. No other apps are authorised or should be used
by LPSS pupils.

• Install defensive software such as anti-virus, anti-software through user

Parents could check out the link below.
https://www.straitstimes.com/singapore/no-more-zoom-forhome-learning-after-hacking-incident

er history, keeping the computer in a shared situation and maintaining
access to my child’s account,
• Research and recommend appropriate child-safe sites,
• Maintain an appropriate amount of parental control of software
through user time limits and access to sites, games, chat and file sharing,

time limits and access to sites, games, chat and file sharing,
Select child-safe mobile devices, included those which do not include a
camera or web access and phones with a limit on the number of calls that
can be made.

Note: you can request that the carrier disable web access, even if you
cannot find a phone without a camera.

FAQS
1) What is the purpose of the remote learning guide?

6) Would we need to print?

The purpose of this guide is to enable you to prepare for your elearning and to guide you through what to expect. LPSS remote
learning aims to deliver the very highest standard, through
differentiation and individualized learning approaches.

We will limit the need for printing any worksheets and instead
have the work uploaded directly onto the google classroom
platform. They would answer it directly on there and turn it in.
At no point will it be mandatory to print off work, there will be
an option that enables the child to still do the work in the absence of a printer.

2) What resources are needed for this plan?
The students will need:

A computer or tablet or even a mobile phone that allows
them to connect to the platforms with a working speaker and
microphone.
Access to the internet.
Student notebooks or writing pads
Pens and pencils
A means of taking pictures that can be uploaded onto google
classroom
Please note that you might need one device per child as some
of the lessons will take place concurrently.

3) What happens if my child cannot log on at the scheduled
time?
There will be activities, PowerPoint slides, classwork and an
instructional pre-record video to allow students to attempt the
work set at their own time.

7) What do I do if my child does not understand something
taught?
The teachers will work hard to ensure they are checking that
learning is taking place throughout the lesson. If however you
notice your child does not understand, please drop a message
on Google Classroom and the teacher will follow up. If necessary, a one-on-one Google Hangouts Call will be initiated by the
teacher.

8) What about assessments and marking
Dates for a Half term and End of term assessment will be communicated once the term kicks off.
For this, you may be tasked with a question and answer format
assessment or/and a written task. You may also be required to
prepare a Power Point presentation, a project, a research, a
recording of yourself acting out/reciting/performing/
experimenting etc.
NOTE: You are encouraged to take your e-learning seriously as
all your work will be marked and graded.

4) How are students expected to dress?

Students are expected to dress appropriately to avoid child
protection issues. It is at the discretion of parents to determine
appropriate dressing for their child.

6) Will there be SEND support for students?
Students already on the SEND list will get a schedule for their
one-to-one lessons with the learning support coordinator.

9) What happens if there are technical issues?
The LPSS teaching team requests for your patience and cooperation as we both explore this new approach to teaching and
learning and we want to assure you that we will do our best to
deliver high quality lessons. In the event we are faced with technical hiccups, either from the teachers' end or from the learners' end, we will ensure to reach out/follow up and support
their learning.
You can also send an email to the school admin team to help
rectify any issues that may come up.

